Lesson plans (indicated by line)
can have attachments, you will
have to download and print.

Indicates attachment

Assignments (indicated by bar graph) can have attachments
from your teacher, you do not have to download and print
these. You can work on these online.

Lesson plans may or may not be posted. This
will give you an overall description of what is
being covered during a set timeframe.

Attachments from your teacher. You can
hover over the box to show the option to
open. These are not editable online; you
must download and/or print out.

Assignments listed are for grades. They may
contain multiple worksheets or a combination of
assignments. Pay attention to what is listed in
the box. This will determine what you
upload/submit.

Just like with lesson plans you can hover over the
box to open. Assignment attachments are
available for online editing. You can work on
the assignment without printing. *You still have
the option of printing or downloading.

Even if there is not an
attachment given for an
assignment, this is
where you will attach
your work.

Selecting “Mark Up” will
open a tool bar to allow
you to edit the page on
the screen. You can use
your mouse to draw or
move a cursor to type.
Using a touch screen
device with a stylus will
make the task easier.

This feature is optional.
You can
print/scan/upload your
work to the assignment if
it is easier for you.

You can choose between
drawing/writing with your
mouse/stylus or you can create a text
box to type your work. You have the
option to change the color, font size
and line thickness.

There is not a “Save” button. Once you exit, the
work will automatically save and attach to the
assignment. You can go back and edit the
assignment as many times as needed. Make sure
to have the assignment completed before the due
date. You can even send your teacher a message
once it is complete.

Once you exit your work it will show in your
attachments.
To edit your existing work, select “Open” from
“My Attachments”.
Opening the attachment again will save a new
document.
To add anything externally just select “Attach
File”.
You can remove the
attachments by clicking
the red X.

This will show all assignments, even if they are
marked “Done”.

Done

Tip for cleaning up your Feed. Once you have
completed an assignment, you can mark it “Done”
and it will take it out of view. This will help you
when trying to see what is left. Don’t worry, you
can always click “All” and they will show back up in
your feed.

Make sure to check with your teachers about their requirements for uploading
or submitting. If you are not sure about something, email your teacher to
clarify. If you have any issues uploading or scanning attachments, email
gwilson@faithtraining.org.

